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CREATING A BLACKBOARD DISCUSSION BOARD

Go to the Control Panel Menu of the specific

course

Click on Course Tools and select
Discussion Board from the drop down

¥ Course Tools

Announcements
Blogs
Collaboration
Contacts

Course Calendar

\

A name must be entered

Discussion Board

WYSIWYG text editor - to type instructions

Default - Standard View posts discussion board
threads immediately to the Forum

Setting choice - before a participant can view
the full Discussion Forum their thread needs
to be drafted and submitted

Members can choose to subscribe to threads

—
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3 Click on Create Forum

Fill out the required fields, type your instructions
in the text box, and check the appropriate settings
before clicking Submit

Create Forum
Create Forums to organize discussions. More Help

* Indicates a required field.
FORUM INFORMATION
# Name
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FORUM AVAILABILITY

Available ® Yes No

Enter Date and Time
Restrictions
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[ Display After

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

[] Display Until

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

FORUM SETTINGS
If o Due Date is set. submissions are accepted after this date, but are marked late.
Viewing Threads/Replies  standard view
Participants must create a thread in order to view other threads in this forum.
If participants are required to create threads in order to view other threads in the forum, they cannot
delete or edit their own posts, and connot post anonymously. Those options will be set for you
autematically.

Grade @ No Grading in Forum
Grade Discussion Forum: Points possible:
Grade Threads
Alignments Forum alignments
® Thread alignments
Subscribe

Do not allow subscriptions

Allow members ta subscribe to threads

N

and have notification sent via e-mail

Posts are sent to a queue to be reviewed by the
instructor before being published

* students will not see posts before the instructor
approves
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@ Allow members to subscribe to forum
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Include body of post in the email

® Include link to post

Create and Edit () Allow Anonymous Posts

| allow Author to Delete Own Posts

() Allow Author to Edit Own Published Posts
) Allow Members to Create New Threads
[# Allow File Attachments

[# Allow Users to Reply with Quote

(] Force Moderation of Posts

Fonee!

Click Submit to proceed. Click Cancel to go back.
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Teach IT.

E-mail: blackboard@fo




